
Weed & Seed In-Sites 
Story Submission Form 

Please fax or mail this form. If you are including photos, you must use FedEx. 
 Sharon Samber, In-Sites Editor 
 Community Capacity Development Office 
 810 Seventh Street, NW. 
 Washington, DC 20531 (20001 if sending via FedEx) 
 Phone: 202–514–1233 
 Fax: 202–616–1159  
 

Date: ___________________________________________________________________________ 

Name: __________________________________________________________________________ 

Title and Organization: _____________________________________________________________ 

Phone: __________________________________________________________________________ 

E-mail: __________________________________________________________________________ 

Weed and Seed Site: _______________________________________________________________  

City, State, ZIP: ___________________________________________________________________ 

 

Please answer the following questions completely, providing supplemental details or information as 
necessary. 

 
Does this story fit into an In-Sites department? G Yes G No G Don’t know  
If yes, which one? 

G Law Enforcement G Neighborhood Restoration 

G Community Policing G Reentry 

G Prevention, Intervention, Treatment G American Indian/Alaska Native 
 

Do you have photos/artwork/logos to accompany this story? G Yes ___ (# of) G No  
If yes, please provide the following information:  

Names of the people in each photo (from left to right):  _______________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________ 

Activity (i.e., Halloween carnival): _______________________________________________________ 

Date the photo was taken: ______________________________________________________________ 
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Please note: We will accept 1) black and white or color photos that were taken with a 35 mm camera or 
2) electronic files of photos that were taken with a digital camera. Please note that the preferred 
resolution of digital photos for use on the Web is 72 to 120 dpi. 
 

Please sign the following photo permission statement: 
 

I give permission for the enclosed photo(s) to appear in an upcoming Web issue of In-Sites and to 
appear indefinitely in the archives of the Community Capacity Development Office Web site. I have 
informed the individual(s) in the photo(s) of this potential use of the photo(s) and received their 
permission that a picture of them may appear on the Web as part of In-Sites. 
 
_________________________________________________________________ 
Signature 
 

What event, organization/initiative, and/or person is the subject of this story, and for what reason?  

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________ 

 

Was this event, organization/initiative, and/or person highlighted in one of your neighborhood 
publications? G Yes G No  
 
If yes, please provide a copy of that article.  
 

 
 
The following pages are organized according to the topic of your story (event, 
organization/initiative, person). Please provide all information in the section that applies to your 
site. 
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EVENT 
 
Title: ______________________________________________________________________________ 

Date: ______________________________________________________________________________ 

Location: ___________________________________________________________________________ 

Duration (hours, days, weeks): __________________________________________________________ 

Frequency (e.g., annual event, first-time event): _____________________________________________ 

 

What was the event’s purpose? 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

Who and how many people attended? 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

Who spoke/presented (if available, provide credentials and topic of speech)? 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

Who sponsored the event? 

____________________________________________________________________________________

____________________________________________________________________________________ 

 

Who planned the event? 

____________________________________________________________________________________

____________________________________________________________________________________ 
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Did any problems or interesting episodes occur while planning the event? 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

What did your Weed and Seed site contribute to the event (e.g., funding, volunteers)? 

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

 

Please provide any additional information you find relevant to the story: 

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________ 

 

Whom should I contact if I have further questions about this event? 

Name: _____________________________________________________________________________ 

Title: ______________________________________________________________________________ 

Phone: _____________________________________________________________________________ 

E-mail: _____________________________________________________________________________ 
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ORGANIZATION/INITIATIVE  

 
Title: _______________________________________________________________________________ 

Founder: ____________________________________________________________________________ 

Date Founded: _______________________________________________________________________ 

Is this organization/initiative linked to local, state, or national legislation? G Yes G No 
If yes, please provide the full title and a summary of the legislation:  

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 

What is the organization’s/initiative’s purpose? 

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 
How many people are involved in the organization/initiative? Please describe members in terms of age, 
social group, and occupation: 
____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________ 

 

What does your Weed and Seed site contribute to the organization/initiative (e.g., funding, volunteers)? 

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________ 
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Please provide any additional information you find relevant to the story: 

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________ 

 

Whom should I contact if I have further questions about this organization/initiative? 

Name: _____________________________________________________________________________ 

Title: ______________________________________________________________________________ 

Phone: _____________________________________________________________________________ 

E-mail: _____________________________________________________________________________ 

 6



PERSON  
 

Name: _____________________________________________________________________________ 

Age: _______________________________________________________________________________ 

Occupation: _________________________________________________________________________ 

Role in Weed and Seed: ________________________________________________________________ 

Length of Service: ____________________________________________________________________ 

 

Why is this person newsworthy (describe his or her personal accomplishments, awards, credentials)? 

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

What makes this person successful?  

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________ 

  

Please provide any additional information you find relevant to the story:  

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________ 

____________________________________________________________________________________

____________________________________________________________________________________ 

 

Whom should I contact if I have further questions about this person? 

Name: _____________________________________________________________________________ 

Title: ______________________________________________________________________________ 

Phone: _____________________________________________________________________________ 

E-mail: _____________________________________________________________________________ 
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