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Part 3: DATA ENTRY GUIDE

This guide is Part 3 of a three-part series designed to help your company participate fully in the
SmartWay Transport Partnership.

In Part 3, you will learn how to enter the company and fleet data you collected using Part 2 into the
SmartWay Barge Tool. This guide covers:

Downloading and setting up the Tool to run properly
Basic organization of the SmartWay Barge Tool
Entering your data

Data validation

Viewing fleet performance summary data
Submitting data to SmartWay

Troubleshooting the Tool

WARNING!

Completing this Tool requires a considerable amount of information about your company and the fleets

NoukwnNPE

that are joining SmartWay. There are many sections and screens to complete for each fleet that you
operate. While you will have the ability to save your Tool along the way and return to it at anytime, we
STRONGLY ENCOURAGE you to review Part 1 to understand key information about joining the
Partnership and use Part 2 of this series to learn about the data requirements and gather your data
BEFORE attempting to use Part 3 to complete the Tool.

NOTE - The Barge Tool is designed for vessels transporting freight by barge. Tug/tow vessel
' movements dedicated to other types of activity such as harbor services (e.g., ship docking)
should be excluded from Tool inputs.
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Downloading and Setting up the Tool

About Microsoft Excel

Microsoft Excel is an electronic spreadsheet program used for storing and manipulating data. The
SmartWay Barge Tool was built using Microsoft Excel Forms.

Downloading the SmartWay Barge Tool

The Tool can be downloaded from the SmartWay website at:
www.epa.gov/smartway/forpartners/index.htm.

Please save the Tool in a folder on your hard drive; this folder will house copies of your data and future
updates.

Security Settings for the SmartWay Tools

The following instructions should appear on your screen if you need to change your security settings
before running the Tool.

Security Settings for Excel 2003 Users

Before you begin, be
sure to set your Excel

security setting level to g N
“Medium.” =y : Bk Charges + T = : T
DTS . L. T P | = IR
f I Ear Hen P B Heres..  Bkern FoE P
e When using T [
:
Excel 2003, on sl o

the menu bar,
select Tools 2
Macro
SSecurity.

e When that window opens, select Medium.
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Security

Trusted Publishers

) Wery High. Only macras installed in trusted locations will be allowed
to run, All other signed and unsigned macros are disabled.

) High. Only signed macros from krusted sources will be allowed to
run. Unsigned macros are automatically disabled,
Select

(%) Medium. You can choose whether of not ko run potentially unsafe
macros,

) Low {nok recommended), You are not prokected From potentially
unsafe macras, Use this setking anly if you have virus scanning
software installed, or you have checked the safety of all documents

wou Open.
OF ] l Cancel
Figure 2: Security Dialog Box
To run the Tool:
1) Save the Tool to your computer in a folder on your hard drive; and,
2) Double-click on the file to open the Tool.

You will see a security warning box appear (Figure 3).

Security Warning x|

"CrDataikruckTool xls" conkains macros,

Macros may contain viruses, Ik is usually safe to disable macras, but if the

oh : Hi=ald Select
macros are leqgitimate, wou might lose some Funckionality.,
Enable Macros More Info
Figure 3: Security Warning Box
3) Select the Enable Macros button in the security warning box. The following screen

(Figure 4) should appear:
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Report Year Barge

4
5 Q
z x\smartway@ 2013 United States Version: 2.0.13

Released on: 2/28/2014

10 Introduction

11 Welcome to the SmartWay Barge Tool. This Tool includes river and open-water barge operations used for freight transport. Ocean-going vessel freight operations
2 Excel wil be included in a different Tool in the future.

13 For additional Information such as the Tool user guide, technical manual or other support materials, select the button below:

i Workbook

16
17 k d Or call the SmartWay Helpline at: (734) 2144767
12 Ba c gro un Or email the Helpline at: smartway_transport@epa.gov
2
g; Tool Help and Navigation
5 Throughout the Tool, you vil see numerous buttons. Becoming famiar wh these buttons wil make completng the Tool easer and faster. If 3 button confains
z an underined character, you can also select that button Usng the keyboard by typing the €At} key along wih the underined character.
2% d H b
% BT | proves nstructons for completing each screen | proceed to the nexescreen Editable
27
%
T | Alows you to add notes or carfiations (button m
5 g it BT oo toompesnssomn Form Area
E)

= T | Checks your data input for missing or invald 2l Provides additional information about data entry
= ESC | information & fields

]

3 Enfarges the text on the screen

3

k1l

Sends an image of the screen to your default
printer

e

45 Page 1

Figure 4: Barge Tool Welcome Screen

The part of the Tool that you fill out resides in the gray, blue, and dark green forms that appear on the
screen. The Excel workbook that remains in the background — and which normally appears as a light
green screen as in Figure 4 — is where all of the data you enter is actually stored. However, for the
purpose of your data entry, please do not enter data in the background workbook.

Security Settings for Excel 2007 Users

The default settings for Excel 2007 should enable you to run the Tool without any changes. To run the
Tool:

1) Save the Tool to your computer; and,

2) Open the file, and select the “Options...” button that appears after the Security Warning
just below the menu bar (Figure 5). Detailed instructions are also provided on the screen
itself.
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B9 -o-)- Marine BETA 4-8-13xIs [Compatibility Mode] - Microsoft Excel e

Home | Inset  Pagelayout  Formulss  Data  Review  View  Developer

-
= - e A — 5 7 [omaz | Fm T[] | E pesn
al Arial 12 -[Ax) ShWrap Text General ij ﬁj Comma2 comma22 | Nommal2 Nomal 22 Normal 3 B= e S ﬂ #a
= F Format painter | B2 0 | B || H- A EidMerge & Center - | $ ~ % 5 |[%8 %) F(:,',‘“?&ﬁ‘?‘- afm‘a!tv Normal 32 Normal 4 Normal 4 2 Normal § Normal < | Insert Delete Format | o é&r:'&v ;Tfn&-
Clipboard 5 Font 5 Alignment 2 Number 5 stes celis Editing
@ Security Warning  Macros have been disabled. | _Options x
| AL -~ e | security settings for the Tool v
A B c E
1 [Security Settings for the Tool 1 Paramétres de sécurité de I'outil
2. (Pour des instruetions en frangais, faites défiler vers la droite.~>) (<-For instructions in English, please seroll to the left)
5 In order to run this application, you must have macros enabled. Pour exécuter cette application, vous devez activer les macros.
, |Eor Excel 2007 and Excel 2010 Users: (Ifyou are using Excel 2003, please scroll down.) Utilisateurs d'Excel 2007 et Excel 2010 : (si vous utilisez Excel 2003, faites défiler la page pour connzl
I an “Options....” button appears in the menu bar above, follow these instructions: Siun bouton « Options.... » apparait dans la barre de menus ci-dessus, suivez ces directives
1. Click the Options button. This button appears after the Security WWaming in the Excel 2007 menu bar. 1. Cliquez sur le bouton Options. Ce bouton s'affiche aprés I'avertissement de sécurité, dans la ba
2. Enable content. In the Microsoft Office Security Options dialog box, choose ‘Enable this content” and click OK. 2. Activation du contenu : Dans la bofte de dialogue des options de sécurité Microsoft Office, sélecti
If the "Options..." button does not appear, use the instructions below. [NVOTE: If you do not have a round Office button (as Sile bouton « Options... » n'est pas affiché, stivez les directives ci-dessous. [REMARQUE - Sile bout
shown in the picture below), you are probably using an earlier version of Excel, in which case you need to scroll to the C'est probablement que vous utilisez une version antérieure d'Excel. Vous devez alors faire défiler la pag|_|
instructions for Excel 2003 users ] dExcel 2003]
1. Click the Office button. This button appears in the top left corner of the screen in Excel 2007/2010. 1. Cliquez sur le bouton Office. Ce bouton est affiché dans le coin supérieur gauche de I'€cran dans |
2. Go to Excel Options. Click the “Excel Options” button in the bottom right comer of the pull-down menu 2. Accés aux options d'Excel : Cliquez sur le bouton « Options Excel » dans le coin inférieur droit du m
& i e @ T e
- | Iy m - = | )
| &
k - k -

7
3. Accés au Gentre de gestion de la confidentialité : Dans [écran des options d'Excel, cliquez sur (
3. Go to the Trust Center. On the Excel Options screen, click on Trust Center in the left navigation bar. navigation de gauche
4. Go to the Trust Center Settings. Click on Trust Center Setfings in the bottom right portion of the screen. 4. Accés aux paramétres du Centre de gestion de la confidentialité : Cliquez sur I'option Paramét
5. Change security settings. Choose the setting *Disable all macros with notification” and click OK. inférieure drofte de Iécran
6. Reopen the file. Close the Excelfile and then re-open it 5 i ion des & de sécurité : S¢ l'option « Désactiver toutes les macros a
8 6. Réouverture du fichier : Fermez le fichier Excel, puis ouvrez-le de nouveau
9
4o For Excel 2003 Users: Utilisateurs d'Excel 2003 :
You have reached this screen either because vou dicked "Disable Macros” or because vour securify seffinas are sef too jotsateaaan e et ppaic el ate A il loponidics e veyiol s eSiracioSisior
W 4> | Security Settings ./ ¥J m
Ready | 7]

Figure 5: Security Warning Screen

3) In the Microsoft Office Security Options dialog box (Figure 6), choose “Enable Macros”
and select OK.

Microsoft Office Security Options

@ Security Alert - Macro

Macro
Macros have been disabled. Macros might contain viruses or other security hazards. Do
not enable this content unless you trust the source of this file,

Warning: It is not possible to determine that this content came from a
trustworthy source. You should leave this content disabled unless the
content provides critical functionality and you trust its source.

More information

File Path:  5:\...012 Program Support\WaA_00_04_SW'\Marine\Marine_BETA_4-8-13.xds

(%) Help protect me from unknown content (recommended)

Select
P} Enable this content

QK

Open the Trust Center ’ Cancel

Figure 6: Security Options Dialogue Box
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If you reach this point and the Tool does not open, please review the “Software and Hardware
Requirements” on Page 7 of Part 1 of the guidance series. Otherwise, you may have your security set too
high. To adjust your security settings, select the Office button (in the top left corner of the screen) and
then select the “Excel Options” button in the bottom right corner of the pull-down menu (Figure 7):

@ =] M- )5 Microsoft Excel ==
W View  Addins  Nuance PDF @
Recent Documents I e -
Mew . " S By 4 = A

| Fwrap Text General N 7 jj

o~ il lerge & Center | % % o] Eﬂs )“g‘ Conditional Format Cell Insert Delete Format Sort & Find &

[c7 gpen Formatting - as Table - Styles 2 Filter~ Select

Mumber Styles Cells Editing

=
<]

Select

2] Excel Options | | X Exit Excel

Figure 7: Excel Options Drop-Down Menu

On the Excel Options screen, select Trust Center in the left navigation bar (Figure 8):

Excel Options

| Popular |

™
p_@ Change the most popular options in Excel.
Formulas
Praofing Top options for working with Excel
Save Show Mini Toolbar on selection (-
Enable Live Preview (i
Advanced
[] show Developer tab in the Ribban (;
Customize Always use ClearType
Add-Ins Colorscheme: | Blue
Trust Center ScreenTip style: | Show feature descriptions in ScreenTips v |

Resources Create lists far use in sorts and fill sequences: | Edit Custom Lists...

‘When creating new workbooks

Select

Use this font: [Body Font -
Font size:
Default view for new sheets:

Include this many sheets: 3 E

Personalize your copy of Microsoft Office

User name: | MHeyward
Choose the languages you want to use with Micrasoft Office: | Language Settings...

Figure 8: Excel Options Drop-Down Menu
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When the Trust Center options display opens, select Trust Center Settings in the bottom right portion of
the screen (Figure 9):

Excel Options

Popular
P @ Help keep your documents safe and your computer secure and healthy.
Farmulas
Proofing Protecting your privacy
Save Microsoft cares about your privacy, For more information about how Microsoft Office Excel helps to protect your privacy,
please see the privacy statements,
Advanced X . .
Show the Microsoft Office Excel privacy statement
Customize Microsoft Office Online privacy statement
Customer Experience Improvement Program
Add-Ins
}r-fmst —— .~4 Security & more
Resources Learn more about protecting your privacy and security from Microsoft Office Online,

Microsoft Windows Security Center
Microsoft Trustworthy Computing

Microsoft Office Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your computer
secure, We recommend that you do not change these settings.

Trust Center Settings...

[ OK ] [ Cancel

Figure 9: Trust Center Settings Screen
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Choose the setting “Disable all macros with notification” (Figure 10) and select OK.

Trust Center,

Trusted Publishers
Macro Settings

Trusted Locations X X X
For macros in documents not in a trusted location:

Add-ins O Disable all macros without notification
@' Dizable all macros with notification

ActiveX Settings
O Disable all macros except digitally signed macros

~Macro Settings . O Enable all macros (not recommended; potentially dangerous code can run)

Message Bar D loper Macro Settings

External Content
D Trust access to the VBA project object model

Privacy Options

ok | [ Cancel

Figure 10: Macro Settings Screen

Security Settings for Excel 2010 Users

The default settings for Excel 2010 should enable you to run the Tool without any changes. To run the
Tool:

1) Save the Tool to your computer.

2) Open the file. Depending on your Office settings, you may receive an “Enable Editing”

popup. If you do, simply select the | E"@P€EIMNG 1y vion. This will allow you to enter

data into the Tool. You may only receive this popup the very first time you open the
Tool.
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Home Insert Page Layout References Mailings Review Wiew Developer Add-Ins

0 Protected View  This file originated as an e-mail attachment and might be unsafe, Click for maore details. Enable Editing

Figure 11: The Enable Editing Button

3) Depending on your Excel macro security settings, you may receive a . cnaple Content

Enable Content

popup. If you do, simply select the button. This will enable macros in

the tool you just opened.

! Security Warning  Some active content has been disabled, Click for more details. Enable Content
Al - Jx | Security Settings for the Tool
| A

1 [Security Settings for the Tool
2 |(Pour des instructions en francgais, faites défiler vers la droite.—>)

In arrdar fa rin thie annliratinn van mnet hava marrne anahlard

Figure 12: Security Warning Popup

If, at this point, the Tool does not open, review the “Software and Hardware Requirements” on page 7
of Part 1 of this series. Otherwise, you may have your security set too high. To adjust your security
DE
settings, select the button (in the top left corner of the screen) and then select the
2] Excel Options

button in the bottom right corner of the pull-down menu (Figure 13):

A = - x

Eg ) | =l = Microsoft Excel ~
1 View Add-Ins Muance PDF @

1 Recent Documents
j General

| o e |

Mumber Styles Cells Editing

=]

] Excel Options | | X Exit Excel

Figure 13: Excel 2010 Options Drop-Down Menu

On the Excel Options screen, select Trust Center in the left navigation bar (Figure 14):
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[ popuiar -

Change the most popular options in Excel.

Formulas
Proofing Top options for working with Excel
Save Show Mini Toolbar on selection (0

Enable Live Praview
Advanced

[] show Develaper tab in the Ribban ()

Customize Always use ClearType
Addns Color scheme:
P — ScreenTip style: | Show feature descriptions in ScreenTips v |

Resources Create lists for use in sorts and fill sequences: Edit Custom Lisf

‘When aeating new workbooks

Use this font: [Body Font ~|

Font size:

REP——

Include this many sheets:

Personalize your copy of Microsoft Office
User name: | MHeyward
Choose the languages you want to use with Microsoft Office: guage Setting

Figure 14: Excel 2010 Options Drop-Down Menu

When the Trust Center options display opens, select Trust Center Settings in the bottom right portion of
the screen (Figurel5):

Excel Options
Popular
Help keep your documents safe and your computer secure and healthy.
Formulas
Praofing Protecting your privacy
Save Microsaft cares about your privacy. For more information about how Microsoft Office Excel helps to protect your privacy,
please see the privacy statements,
Advanced ' X
Show the Microsoft Office Excel privacy statement
Customize Microsoft Office Online privacy statement
Customer Experience Improvement Program
Add-Ins

| Trust center ||| Security & more

Resources Learn mare about protecting your privacy and security from Microsoft Office Online.

Microsoft Windowvs Security Center

Microsoft Trustworthy Computing
Microsoft Office Excel Trust Center

The Trust Center contains security and privacy settings. These settings help keep your computer

secure. We recommend that you do not change these settings. Irust Center Settings...

Figure 15: Trust Center Settings Screen
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Choose the setting “Disable all macros with notification” (Figure 16) and select OK.

Trust Center,

Trusted Publishers
Macro Settings

Trusted Locations X X X
For macros in documents not in a trusted location:

Add-ins () Disable all macros without notification Select

. ) (& Disable all macros with notification €——
ActiveX Settings
O Disable all macros except digitally signed macros

“Macro Settings _'| O Enable all macros (not recommended; potentially dangerous code can run)

Message Bar D loper Macro Settings

External Content
D Trust access to the VBA project object model

Privacy Options

|_ OK _| [ Cancel

Figure 16: Macro Settings Screen
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Basic Organization of the SmartWay Barge Tool

Understanding the Tool Format and
Structure

The SmartWay Barge Tool is organized around (1)
information screens, (2) forms or worksheets, and
(3) reports/summaries that guide you through
the process of joining the SmartWay Transport
Partnership and/or providing your annual update
to maintain your good standing with the

program.

Each screen or form opens up within a Microsoft
Excel spreadsheet. The screens generally look like
the one shown here:

The name of each form appears at the top left-
hand corner of the screen, in white text on the
blue window bar.

martWay Introduction [x]
=Ly Report Year Barge
5 \S W 2013 United States Version: 2.0.13
mart ayw Released on: 2/28/2014
Introduction
Welcome to the SmartWay Barge Tool. This Tool includes river and open-water barge operations used for freight transport. Ocean-going vessel feight operations
wil be ncluded in a diferent Tool i the future,
For additional Information such as the Tool user guide, techni or other ials, select the button below:

Go To Barge Tool Page of the SmartWay Website:

Or qal the SmartWay Helpine at: (724) 2144767

O ermai the Helpine at: smartway_transport @epa.gov

Tool Help and Navigation

Throughou the Tool, you wil see numerous buttons. Becoming famiar with these buttons wil make completing the Tool easier and faster. If a button contains
an underlned character, you can ako select that button usng the keyboard by typing the {Ak} key slong with the underined character.

Provides nstructons for completng each screen BEE|  proceza to thenet screen
Voo | Alows you to add notes or crfications (button
i Retu totheprevius sreen

ey | Chedks your data input for msing or imvald 2| Provides addtional nformation about data entry
LG | information 2 elds

m Enlarges the txt on the screen

PRINT ‘Sends an image of the screen to your default
M | printer

BRINT
SCREEN

Page 1

Figure 11: Opening Screen of Barge Tool

SmartWay Introduction

<=
W SmartWay:

Report Year
2013

Title of Screen/Form

x|

Barge
United States Version: 2.0.13
Released on: 2/28/2014

Figure 12: Screenshot of Title of Screen/Form

Each screen contains text instructions or information about the Program. Where applicable, the screen

will also include buttons to link to the SmartWay website or other sections of the Tool (e.g., the various

data entry screens); these buttons are shown in green with white text.

Go To Barge Tool Page of the SmartWay Website

Figure 13: Screenshot of Button Link in the Tool

The screens also contain navigation buttons to direct you through the Tool.

PRINT
SCREEN

BACK | NEXT |

Figure 14: Screenshot of Selected Navigation Buttons in the Tool
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When new concept/topic is introduced on a screen, a small question mark ([?]) appears next to it. When
you select the question mark, you will find additional definitions of terms or instructions to help you
complete the screen properly.

Reviewing the Introductory Screens

Before you reach your data entry section of the Tool, you will move through three introductory pages
that allow you to review the basics of participation in SmartWay for companies transporting freight via
barge:

e The “SmartWay Introduction” Screen
e The “SmartWay Partnership Annual Agreement” Screen
e The “Required Information” Screen

The features of these three screens are described below.
The “SmartWay Introduction” Screen

The SmartWay Introduction screen is the first window that appears when the Tool is opened (Figure 21).
This screen contains a button linking to the SmartWay website where you can view and download
additional information about the Program, the Tool, and the technical basis for the calculations in the
Tool.
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SmartWay Introduction

Report Year

<=
WSmartWay: [EEELE

United States Version: 2.0.13
Released on: 2/28/2014

Or email the Helpline at: smartway_transport@epa.gov

Introduction

‘Welcome to the SmartWay Barge Tool. This Tool includes river and open-water barge operations used for freight transport. Ocean-going vessel freight operations
will be included in a different Tool in the future.

For additional Information such as the Tool user guide, technical manual or other support materials, select the button below:

Go To Barge Tool Page of the SmartWay Website

Or call the SmartWay Helpline at: (734) 2144767

ADD
COMMENTS

VALIDATE
SCREEN

It

00M IN

ERINT

SCREEN

Tool Help and Navigation

Provides instructions for completing each screen

Allows you to add notes or clarifications (button
becomes yellow if 3 comment exists)

Checks your data input for missing or invalid
inforrmation

Enlarges the text on the screen

Sends an image of the screen to your default
printer

Throughout the Tool, you wil see numerous buttons. Becoming familiar with these buttons wil make completing the Tool easier and faster. If a button contains
an underlined character, you can also select that button using the keyboard by typing the {Ak} key along with the underined character.

BACK

B

Proceed to the next screen

Return to the previous screen

Provides additional information about data enfry
fields

PRINT
SCREEN

Page 1

Figure 15: SmartWay Introduction Screen
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The “SmartWay Partnership Annual Agreement” Screen

SmartWay Partnership Annual Agreement

% Report Year > Barge
. United States Version: 2.0.13
~SmartWay: Rk Relssdon: 2/20/2014

Partnership A |1 Ag t for Carriers

p

With this annual agreement, your company joins EPA’s SmartWay Transport Partnership and commits to:
. Measure and report to EPA on an annual basis the environmental performance of your fleet(s) using EPA's SmartWay Tool. (Existing fleets must report the 12
months of data for the prior year ending December 31. Mewly formed companies require a minimum of 3 months of operational data.)
Have performance results and Tool submittal status posted on the EPA SmartWay website/database.
. Agree to submit supporting documentation to EPA for any data used to complete this Tool and agree to EPA audit of this data upon request by EPA.

—

L

In return, EPA commits to:

. Promote company participation in the Partnership by posting Partner names on the EPA SmartWay Website and in related educational,
promotional, and media materils. EPA wil obtain express written consent from the Partner before using the Partner’s name, other
than in the context of increasing public awareness of its participation as described here.

. Provide companies with industry-wide performance benchmark data as this data becomes available to EPA.

. Assist Partners in achieving emission and fuel usage reduction goals (subject to Federal Government Appropriations).

—

[T S

General Terms

If the Partner or EPA defaults upon this agreement at any point, the agreement shall be considered null and void.

Either party can terminate the agreement at any time without prior notification or penalties or any further obligation.

EPA agrees not to comment publicly regarding the withdrawal of specific Partnars.

EPA reserves the right to suspend or revoke Partner status for any Partner that fails to accomplish the specific actions to which it

committed in the SmartWay Transport Partnership Agreement and subsequent annual agreements.

5. The Partner agrees that it wil not claim or imply that its participation in the SmartWay Transport Partnership constitutes EPA approval
or endorsement of anything other than the Partner’s commitment to the program. The Partner will not make statements or imply
that EPA endorses the purchase or sale of the Partner’s products and services or the views of the Partner.

. Submittal of this SmartWay Tool annualy constitutes agreement to zll terms in this Partnership Agreement.

Mo separate agreement need be submitted.

FARY

=i}

By checking the box below, I declare that the information submitted via this Tool is, to the best of my knowledge, accurate. I understand that any
person who, in the course of negotiating or performing under this Agreement, makes, presents or submits a false or misleading statement to the
government, or any person who makes a material omission in the course of negotiating or performing under this Agreement, may be subject to
liability under all applicable civil and criminal statutes including 18 1.5.C. 1001 (criminal liability for false statements), 31 U.5.C. 3801 - 3812 (civil
liability for false statements) and 31 U.5.C. 3729-33 (The False Claims Act).

Select ; : :
[ T understand and agree to the terms of this agreement. i

=0 = [ wo [f | [ o |

Page 2

Figure 16: SmartWay Partner Agreement

MEXT
After selecting the - button on the SmartWay Introduction screen, the SmartWay
Partnership Annual Agreement will appear. This screen replicates the agreement language found in Part
1 of this users guide series.

Submitting a SmartWay Barge Tool to EPA constitutes agreement to all terms in the Partnership Annual
Agreement, so please review this screen or the text version in Part 1 of this users guide series before
sending your Tool to EPA.

To reach the data entry sections of the Tool, you must agree to this language to join the SmartWay
Transport Partnership by selecting the check box at the bottom left of the screen.

SmartWay Barge Tool submissions are due on an annual basis; therefore, when you submit your Tool
each year, this will constitute your renewal of your Partnership Agreement. Failure to send your annual

Barge Tool Users Guide Part 3 | P. 17



Tool update will constitute a violation of the terms of the Agreement and will result in immediate
removal of your company name/fleet from the SmartWay Partner List.

The “Required Information” Screen

This screen provides a summary listing of the information you will need to collect to complete the
SmartWay Barge Tool. Each of these items is discussed in detail later in this guide. Please refer to Part 2
of this guide series for a further discussion of the process used to gather the necessary data for the Tool.

SmartWay Barge: Reguired Information b—<

Report Year Barge

% G United States Version: 2.0.13
~SmartWay: FUE

Released on: 2/28/2014

Following is a brief description of the information you will need to complete the SmartWay Barge Tool. For further details,
please consult the the SmartWay Barge Tool User Guide.

Partner Information
Company Inforrmation:
« Company Name, Address, City, State, ZIP, Country, Main Phone, Website

Prirmary, Executive, and Other Contact Information:
« Name, Title
« Address, City, State, ZIP, Country
« Phone, E-mail
« SmartWay ID Number

Partner and Fleet Characterization Information
« Partner Name, Contacts

Fleet Information:
« Fleet Name(s)
- By fleet type (river barge, open water barge, etc)
- Total nurmber of barges and tugs
- Cargo Type Distribution (chemicals, petroleum, etc)
- Area(s) of Operation

Heet-Level Operations Profile

Tua/Tow Characteristics: Barge Information:
« By Vessel « Total ton-miles per year (nautical miles)
- Vessel Type « Total loaded barge-miles per year (nautical miles)
- Coast Guard Nurmber « Total unloaded barge-miles per year (nautical miles)
- Model/Rebuild Year « Barge Type(s) and size
- EPA Engine Classification (1 or 2) « Average volume utilization (%)
- Fuel Type « Annual Loaded and Empty Miles per Barge (nautical
- Rated HP (main engines) miles)
- Towing Capacity « Average payload per loaded barge

- Retrofit Information (if applicable)}

- Main Engine operation (fuel use, hrsfyr -
underway & manuevering)

- Auxiliary Engines (engine age, gallons, hrs/yr, hp)

PRINT
SCREEN
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Figure 23: Summary of Required Information

Once you have navigated through the three introductory screens, you will be taken to the SmartWay
Barge Tool Home screen.
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Navigating the “Home” Screen

Figure 24 displays the layout of the Home screen.

X]

= Report Year Ba rgt;
’5\\ Sm ar-l-way 2013 United States Version: 2.0.13

SmartWay Barge: Home

Released on: 2/28/2014

Please complete the following steps. Check boxes on the left indicate successful completion of each step. For more information, select the
"Help’ button.

|:| 1. Enter Partner Name (Bxactly as it should appear on the SmartWay website):

D 2. Enter Contact Information

D 3. Characterize your Fleets

D 4. Select Fleet for Data Entry  (Double-click the fleet name or select and hit Enter):

5. Partner Profile / Logo Info / Suggestions j
.
D 7. Generate File to Send to EPA* j

* After selecting this eption, be sure to carefully read all directions before proceeding.

BRINT
El El B Ed El Kl

Page 4

Figure 24: Main Tool Navigation or “Home” Screen

From the Home screen, you can:

e Specify your Partner Name;

e Fill out company contact information;

e Characterize your fleet(s) and create your blank data entry forms;

e Enter the required data for each fleet;

e View results of your data entry;

e Provide additional optional information and obtain Logo information; and,
e Create final file to submit to EPA.
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There are seven sections on the Home screen. With the exception of the first, each section links to
additional screens or worksheets within the Tool which are described below:

e Enter Partner Name (data field): Specify your company’s Partner Name, exactly as you want it to
appear on the SmartWay website.

e Enter Contact Information (button): This button takes you to a screen that asks for general
company contact information, a primary SmartWay point of contact, and an executive-level
contact. Additional contacts may also be included.

e Characterize your Fleets (button): This button takes you to a screen that asks you to define all
the fleets your company operates and provide information describing their operation. Once
these parameters are defined, the software will enable you to generate blank data entry forms
for each fleet.

e Select Field for Data Entry (list): This section allows you to select the fleet for which you will be
entering performance and fleet composition information necessary to calculate fleet efficiency
metrics for your fleet; a list will indicate the fleet(s) defined and characterized in Section 3.

e (Optional) Partner Profile/Logo Info/Suggestions (button): Here you can provide information
about your company’s environmental accomplishments, learn about SmartWay Logo terms and
requirements, and give EPA feedback about the SmartWay program.

e (Optional) View Your Data Reports (button): Here you can view final summaries of your data
including all data inputs, fleet performance summaries, and a summary of comments you have
entered.

e Generate File to Send to EPA (button): This button creates a version of the Tool (in XML format)
for you to send as an attachment in an e-mail to your Partner Account Manager (PAM). Selecting
the OK button on this screen does not automatically submit the file to EPA; you still need to
submit it to EPA by attaching it in an e-mail.

Entering Your Data

With the exception of Section 1, clicking on the buttons or list items in Sections 2 through 7 will take you
to additional screens and worksheets that comprise the data entry segments of the Tool.

The first four sections of the home screen must be completed in order, and comprise all the steps needed
to complete your SmartWay Barge Tool. After they are completed, you can review your output and/or
submit your Tool to EPA.

v

Once you complete each mandatory step, a will appear on the left of the screen.

Saving Your Data

At any stage of the process above, you can save the data you have entered by selecting the m ‘
button that appears at the bottom of all screens (including the Home screen). We recommend saving
your data frequently if you are entering information for large numbers of fleets.
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Validating Your Data

The SmartWay Carrier Tools include a variety of range checks and other validation rules designed to help
identify potential data entry errors and/or unusual data values. In order to identify potential problems
with your data entry and ensure the highest quality in your data submission, we highly recommend
selecting the “Validate Screen” button at the bottom of each screen after completion of each data entry
screen. The Tool will then identify any potential data problems on that screen for you to modify or to
provide a text explanation. Please refer to the Barge Tool Technical Documentation available from the
Barge Tool page of the SmartWay website, for details regarding the validation ranges used in the Tool.

[NOTE — THIS VERSION OF THE BARGE TOOL ONLY HAS LIMITED VALIDATION CHECKS AT THIS TIME. As
more data is acquired through Partner submissions, additional validation rules and a variety of range
checks will be included in future versions of the Barge Tool submissions.]

Reviewing Your Data

|
Each screen within the Tool has a LSl | [ ytton. To generate a hard copy of screen text or your
data inputs, select this button. The screen will be printed on your default printer. Alternately, you can

View Your Data Reports

return to the Home screen, select the button, identify the
report of interest using the Reports Menu, and print them out for review. The data reports provided by

the Barge Tool are discussed further in this guide.
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Entering Your Data

You must complete the first four sections of the Home screen in order. The next four sections of this

guide explain how to enter your data on each of the screens.

Section 1 Data Entry: Enter Partner Name

EPA publishes your company’s official name on the EPA SmartWay website and in the SmartWay Carrier

Data File. This is how your customers will know that you are a SmartWay Partner, and how SmartWay
Shippers will be able to identify your fleets for their reporting purposes. The name that EPA lists is known
as your “Partner Name” and is defined within Section 1 of the Barge Tool.

Therefore, it is essential that you specify your company’s Partner Name EXACTLY as you want it to appear
on the SmartWay website. Pay special attention to proper capitalization, abbreviations, and punctuation,
and remember that EPA will use whatever you enter EXACTLY as reported.

SmartWay Barge: Home

/ﬁ% Report Year
W SmartWay 2013

‘Help’ button.

Please complete the following steps. Check boxes on the left indicate successful completion of each step. For more information, select the

X
Barge

United States Version: 2.0.13
Released on: 2/28/2014

1. Enter Partner Name  (Exactly zs it should appear on the SmartWay website):

IABC Barge, Inc
mE
D 3. Characterize your Fleets

D 4, Select Fleet for Data Entry  (Double-click the fleet name or select and hit Enter):

Enter Contact Information

Enter Partner

Name

5. Partner Profile / Logo Info / Suggestions j
.
e B

* After selecting this option, be sure to fully read all directions before p

PRINT
El EO E

Page 4

Figure 25: Enter Partner Name on Home Screen
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Section 2 Data Entry: Enter Company and Contact Information

PLEASE REFER TO WORKHEET #1: Company Contact Information from Part 2 of this guidance to
complete this section of the Barge Tool.

From the Home screen, select the button that says “Enter Contact Information”.

SmartWay Barge: Home |z|
%\ Report Year Barge
\ S W 201 3 United States Version: 2.0.13
martway Release on:2/28/2014
Please complete the following steps. Check boxes on the left indicate successful completion of each step. For more information, select the
"Help’ button.

1. Enter Partner Name (Bxactly as it should appear on the SmartWay website):
IABC Barge, Inc/

Select Contact

D 2. Enter Contact Information L Information
D 3. Characterize your Fleets

D 4. Select Fleet for Data Entry  (Double-click the fleet name or select and hit Enter):

5. Partner Profile / Logo Info / Suggestions ﬂ
.
e [

* After selecting this option, be sure to carefully read all directions before proceeding.

El Kl KN

PRINT
=l Em B
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Figure 26: Enter Contact Information Button on Home Screen

You will then be taken to the Contact Information Screen. The Partner Name entered on the Home
screen will appear automatically at the top (see arrow in Figure 27). On this screen you establish the
following details about your company:

1. Partner Information includes details about the company location, phone numbers, and web
address.

2. The Primary Contact is the person assigned to work directly with EPA regarding timely and
accurate Tool submission, and is responsible for assembling information to complete/update
fleet data; completing and updating the Tool itself; maintaining direct communication with
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SmartWay; and keeping interested parties within the company apprised of relevant
developments with SmartWay. (NOTE: To ensure that e-mails from SmartWay/EPA are not
blocked, new Primary Contacts may need to add SmartWay/EPA to their preferred list of
trusted sources.)

3. The Executive Contact is the company executive who is responsible for agreeing to the
requirements in the SmartWay Partnership Annual Agreement, overseeing the Primary
Contact (as appropriate), and ensuring timely submission of the Tool to SmartWay. The
Executive Contact also represents the company at awards/recognition events. This person
should be a Vice President or higher-level representative for the company.

4. Other Contacts include any other company representatives that have a role in your
participation in SmartWay. These may include representatives from other business units,
media/public relations, staff, or anyone who has responsibility for specific fleets beyond the
person listed as the Primary Contact. This is especially important as you will be identifying
individual fleets in the Tool and will be assigning contacts to each fleet separately.

NOTE: The Primary and Executive Contact information is mandatory and these must be different
people. Duplicate contacts are not allowed to ensure EPA has access to at least two people for Tool
submission follow-up.
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SmartWay: Contact Information

1. Partner Information:

Partner Name
from Home screen

Partner Name IAE'C Barge, Inc.

Address1* I

Address2 I

City™* I State* m ZIp* I Countr‘,"‘l
Main Phone* I Tol Free I

Web Site™ I

2. Primary Contact: j

MName

Title™

j First™ I

MII_

Last |

Use Partner Address

Address1*
Address2

|
cty* |
|
|

State™® I ‘I ZIP* I Country™ I
Celll Faxl

Phone® Ex'tl

Email*®

3. Executive Contact: ﬂ

Add/Edit Executive Contact

Name™* I

4. Other Contacts: j

* - Required Add New Contact Edit Selected Contact Delete Selected Contact
PRINT VALIDATE
oo Em e w]

Page 5

Figure 27: Blank Contact Information Screen

Each field marked with an asterisk must be filled out. You will not be able to submit the Tool to

SmartWay without this information.

Steps for Entering Contact Information:

Enter the Partner Information in section #1.
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Enter the Primary Contact information in section #2.

The Primary Contact is the individual designated by the Executive Contact to directly interface
with SmartWay regarding specific tasks involved in the timely submission of the Tool. The
Primary Contact is responsible for coordinating the assembly of information to complete/update
fleet/division data; completing and updating the Tool itself; maintaining direct communication
with SmartWay; and keeping interested parties within the company apprised of relevant
developments with SmartWay. (NOTE: To ensure that e-mails from SmartWay/EPA are not
blocked, new Primary Contacts may need to add SmartWay/EPA to their preferred list of trusted
sources.)

If the Primary Contact shares the same address as the company, you may select the

Use Partner Address
button to auto —populate the address section of this record.

Enter the Executive Contact information in section #3 by selecting the

button to the right; enter the required data.

The Executive Contact is the company executive who is responsible for agreeing to the
requirements in the SmartWay Partnership Annual Agreement, overseeing the Primary Contact
(as appropriate), and ensuring the timely submission of the Tool to SmartWay. The Executive
Contact also represents the company at awards/recognition events. This person should be a Vice
President or higher level representative for the company.

Enter Other Contacts (if applicable) in section #4 by selecting the

button. A new contact field will appear, labeled Other Contact Information (not pictured).
Enter the first Other Contact then select OK when done.

NOTE: In some cases, companies with multiple fleets will gather information from
different sources within the company. You may find it useful to have this additional

contact information stored within the Tool. Also, anyone who is the Primary Contact for
a particular fleet/division (who is not either the Primary or Executive Contact) will need to be
entered as an Other Contact. This will be important in Step 3 (Fleet Characterization).

You can add more names to the Other Contacts box by repeating this process. If you wish to edit an

existing contact’s information, highlight the name you wish to edit and then select the

button.

You can remove an existing contact by highlighting the contact and then selecting the

Delete selected Contact
button .
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NOTE: You must supply at least two unique contacts on the Contact screen and the Primary

Contact and the Executive Contact must not be the same person, to ensure EPA has access to at
least two people for Tool submission follow-up.

SCREEN
To make sure you have filled out all required contact information, select "= | at the bottom of

the screen. If any information is missing, a dialogue box will appear informing you what additional
information is required.

When finished select the m

button to return to the Home screen and go to Section 3.
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Section 3 Data Entry: Characterize your Fleets

PLEASE REFER TO WORKHEET #2: Fleet Characterization of Part 2 of this guidance to complete this
section of the Barge Tool.

Next, on the Home screen select to display the Fleet

Characterization screens. This is the section where you will define the various components of your fleets.

The Fleet Characterization screen is shown below:

SmartWay: Fleet Characterization - Barge

List all your fleets that your customers can specifically hire. DO NOT list internal fleet designations that are invisible to your customers. For example, you
may want to include a separate division that provides spedific services such as dedicated tanker barges. Alternatively, you may want to report a portion of
your fleet separately that addresses the needs of specific dients.

Fleats should be named EXACTLY as you want them to appear on the SmartWay website. The Fleet Name (Partner Name) is carried over from step one on the
Home page. If appropriate, enter the Fleet Name Identifier. Example: Enter "ABC Barge Division” in the Fleet Name Identifier space. The Fleet Name will be
listed to the right as it will be displayed on the SmartWay website. Example: ABC Barge Inc: ABC Barge Division. Double check that this is how you want
your fleet listed.

To add fleets, select the “Add Another Fleat” button at the bottom of the screen. You may delete a fleet by salecting the Delete box to the left of the fleat
name and then selecting the "Delete Checked Rows" button at the bottom of the screen. When you have added all your fleets, select the "Fleet Details” tab
at the top of the screen or select the NEXT button to proceed.

j j Fleet Name
Delete Fleet (Partner Name) = Fleet Identifier = (exactly as it will appear on the SmartWay Website)
r |T |ABC Barge, Inc. ABC Barge, Inc.

oo e

VALIDATE
Kl O Ea il || = il

ADD
COMMENTS
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Figure 28: Blank Fleet Characterization Screen

Steps for Completing Fleet Characterization Screen:

For each fleet, you will need to specify:
e Partner Name: On the SmartWay website, each of your Fleet Names will begin with the name of

your company. This fleet "prefix" will be whatever you enter in the Partner Name field on the
Fleet Characterization screen. By default, this field is automatically populated with the first 50

Barge Tool Users Guide Part 3 | P. 28



characters of the Partner Name that is entered on the Home screen. You should specify the
name so that it appears EXACTLY as it you want it to show within each Fleet Name. (For example,
if your company's name includes "Inc." or "Ltd.", you may choose not to include that in your Fleet
Names.) Please pay special attention to proper capitalization, abbreviations, and punctuation.

Fleet Identifier: Specify each Fleet Identifier exactly as you want it displayed on the SmartWay
website, including proper capitalization, any abbreviations, and punctuation. Remember that it
will automatically be combined with the Partner Name field.

Adding Fleets

Add Another Fleet
To enter another fleet, select the button. To delete a fleet, select the box next to the

. . Delete Checked R
row you wish to delete, and then select the

button.

Once you have confirmed or modified the Partner Name and specified the Fleet Identifier, the full

SmartWay Website Fleet Name will be displayed on the screen to the right, exactly how they will be

displayed on the SmartWay website.

ization - Marine

List all your fleets that your customers can specifically hire. DO NOT list internal fleet designations that are invisible to your customers. For example, you
may want to include a separate division that provides specific services such as dedicated tanker barges. Alternatively, you may want to report a portion of
your fleet separately that addresses the needs of specific clients.

Fleets should be named EXACTLY as you want them to appear on the SmartWay website. The Fleet Name prefix {Partner Name) is carried over from step
one on the Home page. If appropriate, enter the Fleet Name Identifier (fleet name suffiz.) Example: Enter “ABC Marine Division™ in the Fleet Name
Identifier space. The Fleet name as it will be displayed on the Smartway website will be listed to the right. Example: ABC Marine Inc: ABC Marine Division.
Double check that this is how you want your fleet listed.

To add fleets, select the “Add Another Fleet” button at the bottom of the screen. When you have added all your fleets, select the "Fleet Details™ tab at the
top of the screen or select the NEXT button to proceed.

Fleet Details Fleet Cargo

j j Fleet Name

Delete Fleet {Partner Name) _* Fleet Identifier _* (exactly as it will appear on the SmartWay Website)
|t |Barge 1, Inc. |GL|IF Coast ‘Barga 1, Tnc.: Gulf Coast
I 2 |Barge 1, Inc. |aner Mississippi ‘Barga 1, Inc.: Lower Mississippi

. Delete Checked Rows Add Another Fleet

PRINT YALIDATE
e | oo [ 55 [f v | || =S |

ADD
COMMENTS
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List all your fleets that your customets can specifically hire. DO NOT list internal fleet designations that are invisible to your cust For ple,
may want to include a sep ion that provides spedific services such as dedicated tanker barges. Alternatively, you may want to report a portion of
your fleet separately that addresses the needs of specific clients.

Heets should be named EXACTLY as you want them to appear on the SmartWay website. The Fleet Name (Partner Name) is carried over from step one on the
Home page. If appropriate, enter the Fleet Name Identifier. Example: Enter "ABC Barge Division” in the Fleet Name Identifier space. The Fleet Name will be
listed to the right as it will be displayed on the SmartWay website. Example: ABC Barge Inc: ABC Barge Division. Double check that this is how you want
your fleet listed.

To add fleets, select the "Add Another Fleet” button at the bottom of the screen. You may delete a fleet by selecting the Delete box to the left of the fleet
name and then selecting the "Delete Checked Rows" button at the bottom of the screen. When you have added all your fleets, select the "Fleet Details” tab
at the top of the screen or select the NEXT button to proceed.

j j Fleet Name
Delete Fleet (Partner Name) _* Fleet Identifier = (exactly as it will appear on the SmartWay Website)
[~ |T |ABC Barge, Inc. |Intercoasta| Waterway ABC Barge, Inc.: Intercoastal Waterway

[ Final Fleet Name

PRINT VALIDATE
| O w

ADD
COMMENTS
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Figure 29: Example Fleet Name Definition

Remember to create separate fleets for each entity your customers have discretion to
hire.

If, at a point later in the data entry process, you realize that you need to add a new fleet or delete an
existing fleet, you can return to the Fleet Characterization screen. To add a new fleet, follow all of the

CREATE
. . . - . . . FLEET(S
instructions on the screen regarding defining your fleets, including selecting the button at
the end of the process (see below). When you select this button, the system will create blank data entry
forms only for the new fleet(s) you have added; the existing fleets will not be affected.

Steps for Completing Fleet Details Screen

Once you have completed naming your fleet(s) on the Fleet Characterization screen, select the

NEXT
button, or click on the Fleet Details tab at the top of the screen to proceed. The Fleet

Details screen will then appear with a row named for each fleet you identified on the previous screen.
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For each fleet specify the type of fleet (open-water barge or river barge), the total number of barges, the
total number of tugs, and the Fleet Contact for each. The Fleet Contact should be one of the contacts
you already identified in the Contact Information section as the contact for each fleet. If a fleet has a
contact for the fleet that is not already listed in the Contacts worksheet, you will need to go back to the
Contact Information screen to add the required contact information.

Make sure to report ALL vessels included in your fleet, including those used for hub operations. In
addition, make sure the number of barges is greater than the number of tugs. See Figure 30 for an

example.

SmartWay: Fleet Characterization - Barge

Fleet Characterization

For each fleet specify the type of fleet {(open-water barge or river barge), the total number of barges, the total number of tugs, and the Fleet Contact for
each. Make sure to report ALL vessels included in your fleet, including those used for hub operations and harbor services, as long as these are freight-
related.

After completing the information on this screen, select the "Fleet Cargo™ tab above or select the NEXT button at the bottom of this screen.

Total # Intal#J J
Partner/Fleet Name Hmwpeﬂ Barges | Tugs _°| FleetContact

1: ABC Barge, Inc.: Intercoastal Waterway |DD€I’14NEtEI' Barge j | 12 ‘ 3 |Dawd Andrews j

ADD
COMMENTS

PRINT VALIDATE
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Figure 30: Example Fleet Details Screen Data Entry

After completing the information on this screen, select the Fleet Cargo tab above or select the

button at the bottom of the screen.
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Steps for Completing Fleet Cargo Screen

For each fleet, enter the amount of cargo shipped per year by commodity category, in short tons.
Containers may be entered in TEUs by selecting TEUs from the “Units for containers” drop-down box. A
total summation is included on the far right for your reference. If any cargo falls in the "other" category,
you will be asked to add a description regarding the type of material shipped. See Figure 31 for an

example data entry screen.

SmartWay: Fleet Characterization - Barge

Fleet Characterization
For each fleet, enter the amount of cargo shipped per year by commodity category. Specify the amount in short tons, except for containers. For containers,
specify the preferred unit (short tons or TEUs) using the dropdown.
A total summation is included on the far right for your information (the total will include the containers value if you specify this in short tons). If any cargo
falls in the "other” category, you should add a comment describing the material shipped in the pop up screen that appears when entering the field.
When finished, select the CREATE FLEET(S) button at the bottom of this screen to create the data entry forms for your fleets.
. . | — . ]
Units for containers: | Tors 1P L Select Container Units

Sand  Chemicals Metalic  Finished Lumber & Pulp,Paper Motor  All Other

and and Farm Ores& Metals & Wood  &Alied Vehides & Commod- Total
Partner/Fleet Name Contziners  Coal Gravel Alied  Products  Scrap  Products Petroleum  Coke  Products  Products  Equip. ities Tons
1: ABC Barge, Inc.: Intercoastal ‘ ‘ ‘ | ‘ ‘ | 1,000,25( | | | | | 540,111 | 1,540,361

| s | Ed Ea Il J s e oo [ e |
SCREEN SCREEN COMMENTS
Page 10

Figure 31: Example Fleet Cargo Screen Data Entry

CREATE
When finished, select the button at the bottom of this screen to create the data entry
forms for your fleets. When you select this button, the system will create blank data entry forms for each

fleet you have characterized.

NOTE: After selecting the FLEETCS) Qs you will be asked to confirm that you have identified all
of your fleets (see below). Select OK to proceed or CANCEL to add more fleets.
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. | ) PLEASE COMFIRM THAT YOLI HAYE IDEMTIFIED AND CHARACTERIZED ALL OF YOUR FLEETS BY SELECTING "OK", OTHERMWISE SELECT "CAMCEL" AND RETURN T THE FLEET CHARACTERIZATION SCREEN TO ADD MORE FLEETS,

Cancel

Adding Comments/Notes

Selecting will take you back to the Home screen (see Figure 32).

Creating useful comments assists SmartWay Tool reviewers in approving your Tool as quickly as possible.
Your comments help reviewers understand your business operations. Any details that you can provide
related to your operations will speed up approval time.

COMMENTS
Please note the

enter notes about the collection process, your assumptions and methods, data, or other

buttons located at the bottom of the screens. These allow you to

information. These details could prove useful for your reviewer when you or someone else fills out the

ADD
. .
Tool next year. If comments have been added for a particular screen, the button will be

. . . . COMMENTS . . .
highlighted in yellow on your screen and will now read to indicate to your reviewer that
there are comments to be read.

HELP

A - button is also available should you need assistance. You will also notice small gray icons
with question marks [?] displayed throughout the Tool. When selected, these icons provide additional
information about specific items located on the screen.

Reviewing Fleet Status

On the Home screen, you will now see all the fleets you created listed in the window below item # 4:
Select Fleet for Data Entry.
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SmartWay Barge: Home

= Report Year Barge
w\\ Sm ar-l-way 201 3 United States Version: 2.0.13

Released on: 2/28/2014

Please complete the following steps. Check boxes on the left indicate successful completion of each step. For more information, select the
"Help' button.

1. Enter Partner Name (Bxactly as it should appear on the SmartWay website):
| ABC Barge, Inc.

2. Enter Contact Information
3. Characterize your Fleets

|:| 4. Select Fleet for Data Entry  (Double-click the fleet name or select and hit Enter):
ABC Barge, Inc.: Intercoastal Waterway - Not Checke

Fleet File
Status
Indicator

5. Partner Profile / Logo Info / Suggestions j
.
|:| 7. Generate File to Send to EPA™ j

* After selecting this option, be sure fo fully read all directions before p

El Kl KN

PRINT
e O
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Figure 32: Home Screen — Fleet Status Prior to Activity and Fuel Data Entry

There will be a status message after each fleet, indicating whether or not the data entry for that fleet is
complete. The following information may appear beside a fleet name:

° Not checked - Data has not been entered yet.
. Incomplete - Some data is still missing and/or inconsistent.
. Complete - All data requirements have been met and validation has occurred.

In addition to the status indicators above, you may see an “Error” qualifier. Errors will prevent you from
generating the Internal Metrics Reports and must be addressed before you can submit your Tool to EPA.

To add data to a particular fleet file, highlight the fleet name and then double-click. You will then proceed
to the Tool Data Entry Screens.
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Section 4 Data Entry: Enter activity and fuel consumption information for each of
your fleets

Steps for Completing Geographic Operation Areas Screen

At this stage, you will be entering information about each fleet separately. For each fleet you will first fill
out the Geographic Operation Areas screen, shown below in Figure 33.

SmartWay Barge: ABC Barge, Inc.: Intercoastal Watervray

| Geographic Operation Areas

Please select those areas of operation in which your fleet(s) provide services. This includes domestic and international activities. You may note multiple
areas of activity.

If you select "Other”, include information describing the area(s) in the text box at the bottom.

Tug/Tow Characteristics Vessel Operations Barge Operations

After completing the information on this screen, select the "Tug/Tow Characteristics” tab above or select the NEXT button at the bottom of this screen.

Areas of Operation:
Coastal Areas U.S. Navigable Waterw. Canadian Navigable Waterways [~ Harbors
[~ Atlantic Coast [~ Upper Mississippi [~ St Lawrence Seaway
[~ Pacific Coast [~ Lower Mississippi ™ Gulfof St. Lawrence
[~ Gulf of Mexico [~ Atantic Intercoastal [~ Hudson Bay/James Bay/Hudson
Waterways Strait
[~ Great Lakes [~ Northwest (including Alaska) [~ Mackenzie River/Great Slave
Lake/Great Bear Lake
[~ Ohio River Basin [~ Georgia Strait/Strait of Juan de
Fuca
[~ Tllinois Basin

[~ Tennessee Basin

|~ Other (describe):

VALIDATE ADD
SCREEN COMMENTS

Page 11

Figure 33: Geographic Operation Areas Screen

Please select those areas of operation in which your fleet(s) provide services. This includes domestic and
international activities. You may note multiple areas of activity by selecting multiple boxes. If you select
Other, Include information describing the area(s) in the text box at the bottom.
YALIDATE
SCREEMN
You can select the !
properly.

button to make sure you have filled out everything on this screen

Once your Geographic Operation Areas data has been validated as complete and correct, select the

NEXT
- button or select the Tug/Tow Characteristics tab at the top of the screen to proceed.

Barge Tool Users Guide Part 3 | P. 35



NOTE: If you are a new SmartWay Partner you should enter the most recent 12 months of data
into the Tool. If you do not have a full year of operational data, please collect a minimum of

three months’ data for input into the SmartWay Tool. In your next update year, you will be

required to submit a full year’s data.

Steps for Completing Tug/Tow Characteristics Screen

PLEASE REFER TO WORKHEET #3 in Part 2 of this guidance to complete this section of the Barge Tool.

On this screen provide the vessel-specific information requested in order to uniquely characterize each
entry. Blank rows will be created for each vessel identified on the Fleet Details screen. All fields require
an entry except Coast Guard Number and Retrofit Info.

After entering the Vessel Name, select the Vessel Type representative of the most common type of
service. Vessel Type options include:

e Linehaul - involved in movement of barges over long distances, in contrast to tugs primarily used
in harbor activities. Linehaul tugs tend to operate for extended periods at a consistent speed and
load.

e Locking — used to transit larger river locks.

e Canal - comply with limitations associated with canal water depths, height restrictions relative to
bridges or tunnels, and length and width constraints of the locks that move vessels from one
water level to another.

e Harbor - smaller tugs that operate in and around port areas, moving barges to and from local
terminals, and moving fuel barges to larger ocean going vessels. Vessel speed and load for harbor
tug operations vary significantly.

e Coastwise - operate between coastal ports but may not be certified for deep water operations.

e Other

If you select "Other", you must also provide a description of the vessel type in the popup screen.

The Barge Tool assumes each vessel utilizes one or two propulsion engines. If there are two engines,
these are assumed to be of the same model/rebuild year and power rating. After specifying the number
of propulsion engines enter the associated model/rebuild year." Make sure to specify the units used for
reporting power (HP or kW) using the drop-down above the table.

For fuel types are available in the Barge Tool including low and ultra low sulfur marine diesel (500 ppm
and 15 ppm sulfur, respectively), biodiesel, and LNG. If Biodiesel is selected you must also specify the
blend percentage (e.g., B20 for 20% biodiesel).

Y1fan engine has been certified to an EPA Tier level in advance of the standard introduction year, you may
specify the advanced year. For example, if a 2013 engine is actually certified to Tier 3 standards, select
2014 as the model year.
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Next, specify the EPA Engine Category - Category 1 for engines less than 7 liters per cylinder, and
Category 2 for engines 7 to 39 liters per cylinder. (Note the Barge Tool assumes there are no Category 3

engines transporting barge freight.)

For the Total Rated Propulsion Power field, enter the maximum rated power of the main engine(s). For
example if there are two 2,000 HP engines then enter 4,000 in this field. The total maximum rating of the
propulsion system is needed to calculate kilowatt-hours, which is then applied to the appropriate factors

to estimate emissions.

See Figure 34 for an example input screen.

SmartWay Barge: ABC Barge, Inc.: Intercoastal Waterway

| Tug/Tow Characteristics

Please provide the vessel-specific information requested in order to uniquely identify each entry. Blank rows have been created for each tug/tow vessel
identified on the Fleet Details screen. Specify Vessel Type based on the most common type of operation. All fields require an entry except Coast Guard
Number and Retrofit Info. Once you have entered the required information for each vessel, proceed to the next screen (Vessel Operations).

Vessel Operations Barge Operations

Geographic Operation Areas

If you have a large number of vessels to enter you may prefer to use the Import/Export Button to bring in vessel information prepared outside the Tool.
Select the Add/Delete Vessel(s) button to add/delete vessels if needed.

After completing the information on this screen, select the "Vessel Operations™ tab above or select
the NEXT button at the bottom of this screen.

B & # # ® # H & &

Mumber Model Year/ Total Rated
Coast of LastRebuld  Power EPA Engine Propulsion Retrofit
Vessel Name Vessel Type Guard Engines Year Units Fuel Type Category Power Info
|T|Mary lou |Coastwise j |1234 |2 j| 1995 j ‘kw j |Diesel (Ls) j |2 j 2,000 v
|T|5any Mae |Coastwise j|456? |2 j| 1993 j‘kw j |Diese| L) j |2 j 3,000 r
3 |Chester dty Coastwise ~ | |7890 1 w|| 1994 ~||kW | |Bodiesel «|B|20 |2 ~ | |3,000 I
B | =l it =l 2 | N O

ADD
COMMENTS

Page 12

VALIDATE
SCREEMN

Figure 34: Tug/Tow Characteristics Screen

If you have a large number of vessels in your fleet, and you prefer to compile your vessel information

offline using your in-house datasets, you may use the LIS TSN button on this screen.
Detailed instructions regarding the use of this function are available in the Guide to Importing Vessel
Data Using the Data Import/Export Function, which can be downloaded from the SmartWay website.
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If you need to add or delete a vessel from your fleet, you may do so from this screen using the

button on this screen. Clicking this button opens a hidden section on this screen

that allows you to choose the number of tugs to add and/or select which row to delete from your current

fleet (See Figure 35).

SmartWay Barge: ABC Barge, Inc.: Intercoastal Waterway

Tug/Tow Characteristics

Please provide the vessel-spedific information requested in order to uniquely identify each entry. Blank rows have been created for each tug/tow vessel
identified on the Fleet Details screen. Specify \l'ossel Type based on the most common type of operation. All fields require an entry except Coast Guard
Number and Retrofit Info. Once you have entered the requi fi tion for each vessel, proceed to the next screen (Vessel Operations).

Geographic Operation Areas Vessel Operations Barge Operations

If you have a large number of vessels to enter you may prefer to use the Import/Export Button to bring in vessel inf tion prepared outside the Tool.

Select the Add/Delete Vessel(s) button to add/delete vessels if needed.

CHANGES MADE HERE WTL L BE REFLECTED THROUGHOUT THE TOOL
The number of tugs you indicated in the Fleet Details section is displayed below. You can adjust the number of tugs using the dropdown menu. All changes will be reflected throughout the
Tool. To add tugs, select the number of tugs to add and then select "Add Tug(s)", or return to the Fleet Details section of the Tool. A new blank row for each new vessel will be added to this
screen, To delete a tug: select the row number of the tug to delete and then select "Delete.” Remeber, ALL DATA FOR THIS TUG WILL BE DELETED and the action cannot be reversed.

Total number of tugs Number of tugs Select row number
for this flieet 3 to add Ml Add Tug(s) to delete: - Delete Tug:

Number Model Year/ Total Rated
Coast of LastRebuild  Power EPA Engine Propulsion Retrofit
Vessel Name Vessel Type Guard Engines Year Units Fuel Type Category Power Info
|T|Mar‘f lou |Coastwise j |1234 |2 j | 1995 j |kW j |D\esel Ls) j |2 j X v
|T|5a\|y Mae |Coastwise j|456?’ |2 j| 1993 j|kw j |D\esel 15 j |2 j X r
|T|chester dity |Coastwise j |7890 |1 j | 1094 j |kw j |Biodiese\ j slzT |2 j Y r

Figure 35: Add/Delete Tug Section (Optional)

To add a tug(s), enter the number of tugs to add then select the button. Blank rows will be
added to the bottom of the screen for each tug added. To delete vessels from the fleet, enter the row
number for the vessel you wish to delete and select the button. The Tool only allows one

row of data to be deleted at a time. When finished, you may choose to hide this section again by

selecting the button.

If an engine has been retrofit with an emissions control technology, select the box on the far right to
select from a list of standard retrofit options. The list of retrofit options available are:

1) Fuel Injection Engine Improvements
2) Selective Catalytic Reduction (SCR)
3) Common rail

4) Diesel Electric

5) Humid Air Motor (HAM)

6) Hybrid Engines

7) Diesel Oxidation Catalyst

8) Lean NOXx Catalyst, and

9) Other.
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If “Other” is selected, enter the percent reduction for each pollutant, NOx and PM, and provide an
explanation for each.

See Figures 36 through 38 for example Retrofit Information screens.

Smartway Barge Retrofit Information E

[ This vessel has fated retrofit information, provided below.

Please select the reduction strategy for NOx and PM from the dropdown provided. Each strategy is associated with a default

percent reduction that will display in the text box once you have made a selection. If you need to enter a value not provided,

select "Other" and enter ﬂlE peru:nt rﬂhr:hnnand an explanahnnmﬂne space provided. Provide additional comments related
to retrofit and red: box provided at the bottom of the screen.

Select Strategy: | Fuel Injection Engine Improvements j

Fuel Injection Engine Improvements
SCR

NOx Reduction | Common rail
Diesel Electric
Humid Air Motor (HaM)
Hybrid Engines
Diesel Oxidation Catalyst
Lean NOx Catalyst

PM Reduction | Other

Additional comments:

3000 characters remaining

Figure 36: Retrofit Information Screen

Smartway Barge Retrofit Information

[V ‘This vessel has iated retrofit infor 1 below.

Please select the reduction strategy for NOx and PM from the dropdown provided. Each strategy is associated with a default

percent reduction that will display in the text box once you have made a selection. If you need to enter a value not provided,
select "Other” and enterﬂbe pement reduction and an explanahnnm the space provided. Provide additional comments related
to retrofit and red inthe box provided at the bottom of the screen.

Select Strategy: I Diesel Oxidation Catalyst j

NOx Reduction 0 %

000 characters remaining

[oon o[l onm §

Figure 37: Retrofit Information Screen
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Smartway Barge Retrofit Information

v This vessel has associated retrofit information, provided below.

Please select the reduction strategy for NOx and PM from the dropdown provided. Each strategy is associated with a default
percent reduction that will display in the text box once you have made a selection. If you need to enter a value not provided,
select "Other” and enter the percent reduction and an explanation in the space provided. Provide additional comments related
to retrofit and reduction estimates in the comments box provided at the bottom of the screen.

Select Strategy: | Other -

Explanation:
NOx Reduction Yo

Explanation:

PM Reduction ,_ o

Additional comments:

3000 characters remaining

o [l o [f oven |

Figure 38: Retrofit Information Screen

Once your Tug/Tow Characteristics data have been validated as complete and correct, select the

NEXT
- button or select the Vessel Operations tab at the top of the screen to proceed.

Steps for Completing the Vessel Operations Screen

PLEASE REFER TO WORKHEET #4 in Part 2 of this guidance to complete this section of the Barge Tool.

On this screen please provide the vessel-specific operation information requested, including fuel
consumption (specifying either gallons or tons), towing capacity’, and engine activity differentiating
hours of underway versus maneuvering operation for propulsion engines and total hours of auxiliary
engine use during the reporting year.? Provide total fuel used across all engines (propulsion and
auxiliary), specifying your reporting units (gallons or tons). Finally, enter the source for this data in the
text box at the top of the screen. *

’ Enter towing capacity in terms of the maximum possible tonnage of cargo transported per trip. This information is
used to validate your estimates for total ton-miles hauled later in the Tool. Do not enter capacity in Bollard Tons -
this value will vary depending upon a number of factors including vessel speed and barge configuration, and will not
correspond directly to maximum tonnage transported.

® Note that emissions associated with the use of shorepower are not included in this version of the Barge Tool.

4 Auxiliary engines are assumed to use the same fuel as propulsion engines with the exception of LNG propulsion
engines. In this case auxiliary engines are assumed to use ultra-low sulfur diesel, and diesel fuel totals must be
provided for these engines separately on the auxiliary engine popup screen.
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SmartWay Barge: ABC Barge, Inc.: Intercoastal Waterway

Barge Operations

Tug/Tow Characteristics

Geographic Operation Areas | Vessel Operations

Please provide the vessel-spedific operation information requested, differentiating hours of operation for propulsion engines and auxiliary engines used
during the reporting year. Provide total fuel used across all engines (propulsion and auxiliary).

Indicate the source for your data on this screen in the text box below.
After completing the information on this screen, select the "Barge Operations™ tab above or select the NEXT button at the bottom of this screen.

ﬂ Data Source(s) for Fuel and Activity Estimates:

Company records

4 2 1

e Towing Propulsion Engines j
Fuel Capadity Annual Hours of Operation :
Vessel Name Usage Fuel Units (Tons) Underway Maneuvering Auxiliary Engines
[F i o e o fm fm
[+ e e R
R o e A pw

ADD
COMMENTS

Page 13

PRINT VALIDATE
O I EA KO El E

Figure 39: Vessel Operations Screen

If the vessel in question uses auxiliary engines, enter data for these engines by clicking the

utton at the end of each data row. Clicking this button opens the

auxiliary engine information window (see Figure 40). Up to eight auxiliary engines may be defined in this
window. Select the manufacture or rebuild model year for each auxiliary engine and enter the associated
annual hours of use and total rated power (in kilowatts or hp) for each auxiliary engine. If the vessel is

powered by LNG, also enter the total annual diesel fuel consumption for all auxiliary engines in gallons at

the top of the screen.
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F B
Smartway Barge Auxiliary Engim ﬁ

Enter the values for auxiliary engines. You can specify up to 8 engines. All
auxiliary engines are assumed to be diesel poweread.

2 | Please specify your Total Rated Power in kW. This is the power unit you
* | indicated on the main Tug/Tow Characteristics screen. Select the [?] button to
the left or the Help button at the botton of the screen for more information.

Manufacture/ Annual Hours Total Rated

Model Year of Use Power (kW)
I71.|1995 j |:r'9[: |2.34
Ca | 1 |
Fa. | 1 |
Ca | 1 |
Fs. | 1 |
Ce. | 1 |
r7. | 1 |
Cs. | 1 |

Edl KN 3 Kl

E Page 14

Figure 40: Auxiliary Engine Information Screen

NOTE: Use this screen to enter all auxiliary engine data, including any auxiliaries used on barges (e.g.,
for pumps).

When finished entering data for auxiliary engines, select the “ button to save the data and
return to the Vessel Operations screen.
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. .
Once your Vessel Operations data have been validated as complete and correct, select the
button or select the Barge Operations tab at the top of the screen to proceed.

Steps for Completing the Barge Operations Screen

PLEASE REFER TO WORKHEET #5 in Part 2 of this guidance to complete this section of the Barge Tool.

On this screen please provide the barge activity information for each barge type/size combination that
you operate in your fleet. Use the scroll bar on the right to see additional type/size combinations. (If a
barge is less than 150 feet in length, please assign it to the 150 foot category.) The available barge types
include:

e Hopper - Designed to carry materials, like rocks, sand, oil, and garbage for dumping into the
ocean, a river or lake for land reclamation. The bottom of these barges can open allowing them
to dump their cargo when they arrived at the spot where the materials are to be released.

e Covered Cargo - Includes some form of covering to protect dry bulk cargo from wind and
precipitation; reducing the loss of cargo during shipment.

e Tank - Equipped with several sealed tanks used to transport liquids and gas such as crude oil,
refined fuels, industrial chemicals, and natural gas.

e Deck - Has a flat deck able to load large and heavy equipment that would not fit in any other
types of barge.

e Container - Designed to move shipping containers in shallow waters where small containerships
may not be able to transit.

e Other.

The total number of barges indicated on this screen must equal the number you specified in the Fleet
Characterization section of the Tool. The Calculated Total section of the Tool at the lower right will
indicate when your entered barge numbers match the values in the Fleet Characterization section. The
boxes in Figure 41 below present calculated numbers and do not require you to enter information. The
first box shows the total number of barges you entered in the Fleet Characterization section of the Tool
(it is automatically populated). The next box shows the total number of barges you have entered on this
screen (in the Number of Barges column. This is also automatically populated). The final box at the
bottom will show the calculated difference between the previous two values, if there is any. If the values
match, the bottom box will be empty and the label will simply read "Match".

NOTE: The Barge Tool is intended for system-wide input and reporting of barge activity.

However, a given cargo delivery may involve different activity profiles such as light-loading on
multiple barges upriver due to shallow depths, and consolidation to a smaller number of barges for the
downriver portion of the trip. In this instance, users should estimate “trip average” values for the
number of barges used, volume utilization and average payload, along with total miles travelled per
barge over both legs of the trip, in order to report this data. In the future SmartWay will investigate
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alternative methods for disaggregating data entry and reporting in order to more precisely account for
operational variations such as these.

After specifying the number of barges, enter the Average Volume Utilization for each barge type/size
combination as a percentage. For deck barges estimate the percent of available surface area utilized.

Next enter the average annual loaded and empty miles per barge. NOTE: All miles entered in the Barge
Tool refer to nautical miles, not statute miles. Then enter your best estimate for average payload per
loaded barge trip, in short tons).

Finally, enter the total ton-miles, loaded and unloaded barge miles for your fleet as a whole in the Total
Fleet Activity section on the upper right. NOTE: DO NOT ESTIMATE TON-MILES BY SIMPLY
MULTIPLYING TOTAL MILES BY TOTAL TONS - this calculation effectively assumes your entire tonnage is
transported by EACH AND EVERY vessel, and will clearly overstate your ton-miles. In order to calculate
your fleet’s total ton-miles, multiply your average loaded payload per barge by your average annual
loaded miles per barge and then by the total number of barges. To check your data, divide total ton-
miles by total miles. The result is your fleet-average payload. If this number is not reasonable, check
your calculations. See Figure 41 for an example input screen.

Geographic Operation Areas | Tug/Tow Characteristics | Vessel Operations Barge Operations

Please provide barge activity information for each barge typefsize combination that you operate. Use the scroll bar on the right to see additional
type/size combinations. The total number of barges indicated on this form must equal the number you specified in the Fleet Characterization section of
the Tool.

Also enter the total ton-miles, loaded and unloaded barge miles for your fleet as a whole in the cells on the upper right. All miles refer to nautical miles.

Once complete, select Validate Screen to identify potential data entry errors. Otherwise select Home to continue.

ﬂ Data Source for Barge Activity:

ﬂTutalFleetAcﬁvitv

| Company records

Total

TonMiles® 83,000,000

* All miles refer to nautical miles (not statute miles)

[ - |

VALIDATE
SCREEN

j Match

ADD
COMMENTS

Page 15

Figure 41: Barge Operations Screen
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The Total Fleet Activity section show above displays the results of a validation check performed by the
Tool to ensure that that the values entered for Total Ton-Miles, Total Loaded Barge-Miles, and Total
Unloaded Barge-Miles are within 5% of the values calculated from the individual data entry rows. If the
values differ by more than 5% (as is the case for Loaded Barge-Miles above), the difference will be
highlighted in red. Users must resolve any highlighted discrepancies before finalizing their Tool.

Once data entry is complete, describe the data sources used to develop your barge activity information at
the top of the screen, then select Validate Screen to identify potential data entry errors. Otherwise
select Home to continue.

Viewing Your Fleet Status

Once you have returned to the Home screen, notice that the fleet for which you provided data now
identifies its status as “Complete.” You may now highlight the next fleet if you have another one to
complete. Fill out unfinished fleets in the same manner as the previous fleet.

SmartWay Barge: Home E|

% Report Year Barge
§\\ Sm ar-l-way 201 3 United States Version: 2.0.13

Released on: 2/28/2014

Please complete the following steps. Check boxes on the left indicate successful completion of each step. For more information, select the
"Help’ button.

1. Enter Partner Name (Exactly as it should appear on the SmartWay website):
IABC Barge, Inc.

2. Enter Contact Information
3. Characterize your Fleets

4, Select Fleet for Data Entry  (Double-click the fleet name or select and hit Enter):
ABC Barge, Inc.: Intercoastal Waterway - Complete

Updated Fleet
Status
Indicator

5. I Partner Profile / Logo Info [ Suggestions j
.
mE [

* After selecting this option, be sure to carefully read all directions before proceeding.

PRINT
El E EEl El KX

Page 4

Figure 42: Home Screen after Data Entry for First Fleet
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Partner Profile / Logo Info / Suggestions

After completing Steps 1 — 4 on the Home screen, you may provide EPA with additional information
regarding your company, potential use of the SmartWay Logo, and general feedback regarding the

SmartWay Program. This information is optional and is not required in order to submit your Barge Tool

data to EPA.

Selecting the button on the Home screen will open the

Additional Information screen (see Figure 43).

Logo Qualification

Providing your information on THIS PAGE is OPTIONAL. SmartWay will use the information you submit via this page to make a PUBLIC partner company

page on the SmartWay website. Please limit your responses to the specific questions asked as SmartWay will review your sul ion for approp
SmartWay will not edit the data for spelling or grammar so please make sure it appears below EXACTLY as you want it displayed.

Partner Name: ABC Barge, Inc.

Link to your company's environmental or SmartWay web page:
| https)f

Executive Officer's quote on your SmartWay participation: (500 characters max)

Description of your best investment in emissions or fuel saving technology: (3000 characters max)

Goal for SmartWay participation: (3000 characters max)

My company encourages other companies to join SmartWay to improve their efficiency by: (1000 characters max)

ADD

Figure 43: Additional Information Screen

Page 20

Use this page to provide information you would like to share publicly. Information should be entered in
the text boxes displayed. Use the scroll bar to the right to display additional questions. SmartWay will
use this information to create a SmartWay Partner Profile page for your company on the SmartWay
website. You do not need to complete every question. SmartWay will NOT edit for spelling or grammar,
so make sure the text is exactly as you wish it to appear. If your company contains public relations
functions, you may want them to review this information before submittal, however, keep your
SmartWay due date in mind. SmartWay WILL review this data for appropriate content. Information
provided should be informational in nature, and speak to the question.
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Figure 44 shows the Logo Qualification screen. The SmartWay Partner Logo is provided at the company
level to Partners in good standing in the SmartWay program. To be in good standing you must submit
your SmartWay materials by the appropriate due date. Due dates are posted on the EPA website at
epa.gov/smartway. Use this screen to provide information regarding your qualification for, and planned
use of, the Partner Logo. Additional information on Logo qualification and use can be found by selecting

Smart¥ay Partner Logo Information

button.

the

SmartWay Additional InformationABC Baj

Partner Information

The SmartWay Partner Logo is available to all Partners in good standing within the SmartWay program. To be in good standing you must submit
your SmartWay materials by the appropriate due date. Due dates are posted on the SmartWay website at epa.gov/smartway. The SmartWay
Logo use guidelines and Logo graphic files are accessible online - please select the button below for information.

Partner Name: ABC Barge, Inc.

[~ Tagree to SmartWay's PARTNER Logo use guidelines (on webpage)

SmartWay Partner Logo Information

If I qualify for the SmartWay Partner Logo, I intend to use it on the following:
(does not constitute a commitment. to actually do it)

[~ My website I Company Letterhead

I Marketing materials I Email Signature

I Internal company materials I~ Flag

I Business Cards I Company exhibit booth

I Advertising I Postersfinternal signage

[ &pparel I Packaging (only per EPA approval)
I Briefings/presentations I Other (spedify)

Partners that submit their annual updates on time wil be able to download the SmartWay Logo digital files in the SmartWay partner portal at:
http://app6.erg.com/smartwayweb/portal/login.cfm

PRINT ADD

Page 21

Figure 44: Logo Qualification Screen

Figure 45 displays the Suggestions screen. You may respond to some or all of these questions in order to
provide feedback regarding the various aspects of the SmartWay Program. SmartWay values your
feedback. Any information you provide will be used to improve the program, and will be kept
confidential. Use the scroll bar to the right to display additional questions.
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SmartWay Additional Information: ABC Barge, Inc.

Partner Information

OPTIONAL SMARTWAY SATISFACTION AND FEEDBACK SURVEY

We are always trying to improve the SmartWay program and provide better service to our partners. By filing out this optional survey, you can help us improve the
program. Thank you.

Partner Name: ABC Barge, Inc.

|»

Please answer Yes or No Yes No
Do you read the Tool User Guides? C c
Do you read the Tool Technical Documentation? - r

- C

Do you regularly visit the SmartWay website?

On a scale of 1 to 10, 10 being the best:
How do you rate the SmartWay Tool?
How do you rate the SmartWay User Guide?
How do you rate the SmartWay Technical Document?
How do you rate the SmartWay Website?
How do you rate Smart\Way support materials?

I R

On a scale of 1 to 10, 10 meaning strongly agree:
Tunderstand the goals of the SmartWay program
1 understand how to particpate in the program
T understand and know how to find inforrmation on the SrrartWay website
Tunderstand the Smartway Tools
1 understand the SmartWay emission factor ranking system
1 understand the SmartWay Partnership logo guidelines

——
PRINT ADD
(oo [f 2 [ o [ v [N

[ R
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Figure 45: Suggestions Screen

Once you have completed these three screens, select the m button to return to the Home

screen.
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Viewing Reports

Once you are ready to continue, select View Your Data Reports from the Home screen which will

take you to the following screen:

SmartWay Barge: Reports El

Please select the report you would like to view.

Estimates the CO2, NOx, and PM emissions for your fleets. You can
view these estimates by fleet, vessel, or partner total.

Internal Metrics Report

Displays all of the data you entered on the Fleet Characterization,

Fleet Characterization R rt -
L= ———— Details, and Cargo screens.

Geographic Operation Areas Report Displays all of the data you entered in the Geographic Info section.

Displays all of the data you entered in the Tug/Tow Characteristics

Tug/Tow Characteristics Report )
Tug/ -~ section.

Displays all of the data you entered in the Vessel Operations

Vessel Operations Report )
- ~ -~ section.

O — Displays all of the data you entered in the Barge Operations section.

Displays all of the comments that have been entered throughout

Comments Report the Tool.

Displays the partner information, logo qualification and suggestions
you provided in Step 5.

Partner Information Report

o | = |

Figure 46: View Fleet Reports Screen

Paae 19

Selecting any of the green buttons on this screen will display the indicated data. Several reports
summarize the data you entered on specific data input screens, such as the Fleet Characterization,
Vessel Operations, and Barge Operations Reports.
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NOTE: The Comments Report allows you to review any notes and comments made during the
compilation of the different data inputs throughout the Tool. These comments can provide a
useful reference for documenting data sources and assumptions, as well as for preparation of
subsequent year submittals. In addition, you can use this report to view questions and
comments from your Partner Account Manager after they receive and return your Tool.

Internal Metrics Report . .
Select the button to review the performance of your fleet(s) in terms of

grams per ton-mile, grams per barge-mile, and grams per 1,000 cubic foot-miles (for total and utilized
volume), by pollutant type. Different display options are available for Company-level and Fleet-level

performance.
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Submitting Data to SmartWay

Congratulations! You are now ready to send your data to EPA.

Select the Generate File to Send to EPA™ ‘ button, which will open the following screen.

Create submission file for EPA r§|

Report Year Barge

%\ W . 2013 United States Version: 2.0.13
SmartWay-

Released on: 2/28/2014

By checking the box below, I declare that the information submitted via this Tool is, to the best of my knowledge, accurate. I understand
|that any person who, in the course of negotiating or performing under this Agreement, makes, presents or submits a false or misleading
statement to the government, or any person who makes a material omission in the course of negotiating or performing under this
Agreement, may be subject to liability under all applicable civil and criminal statutes including 18 U.S.C. 1001 (criminal iability for false
statements), 31 U.S.C. 3801 - 3812 (civil iability for false statements) and 31 U.S.C. 3729-33 (The False Claims Act).

I Iunderstand and agree to the terms of this agreement.

[ zonn | == EA
Page 23

Figure 47: Creating Submission File for EPA

Select the checkbox to indicate you understand the terms of the SmartWay Partnership Agreement once
again. Next, a question will appear asking if you are an existing SmartWay Partner (Y/N). If you are, a
guestion will appear asking if you submitted your data the previous reporting year. If so, you must then
enter your Annual Submission ID, which has been sent to you by your SmartWay PAM via email. If you
cannot locate your submission ID you can select the “Email me my SmartWay ID” button to have your ID
sent to you.
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Create submission file for EPA

Report Year Barge

% A United States Version: 2.0.13
~SmartWay- 2013

Released on: 2/28/2014

By checking the box below, I declare that the information submitted via this Tool is, to the best of my knowledge, accurate. I understand

| that any person who, in the course of negotiating or performing under this Agreement, makes, presents or submits a false or misleading
statement to the government, or any person who makes a material omission in the course of negotiating or performing under this
Agreement, may be subject to liability under all applicable civil and criminal statutes including 18 U.S.C. 1001 (criminal iability for false
statements), 31 U.S.C. 3801 - 3812 (civil liability for false statements) and 31 U.S.C. 3729-33 (The False Claims Act).

¥ 1understand and agree to the terms of this agreement.

Please answer the question that appears below. Depending on your answer(s), additional questions may appear that also requires an answer. Your answers
will allow EPA to better process your submission.

Yes No
Are you an existing Partner in SmartWay? o e
Did you submit data last year? = C

Please enter your SmartWay ID that your PAM sent you in an email. I you do not have your SmartWay ID and you
were either the designated Primary Contact or Executive Contact in last year's submission, you can use the link below to I XYZ123

hawve your SmartWay ID emailed to you.

If you can't find your SmartWay ID, you can use the link below to have your SmartWay ID emailed to you providing that you are either the
Primary Contact or Executive Contact on record and that your email address hasn't changed. I you were designated as either the Primary
Contact or Executive Contact in last year's submission, you are probably a contact on record.

Email me my SmartWay ID

You are now ready to create your submission file. Please select the NEXT button below.

CANC PRINT
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Figure 48: Completed Submission File Screen

When ready, select NEXT to create a file with the following naming convention:
Barge_PartnerName_ Year_ VO.xml >
For example, Barge_ABC Barge, Inc_ 2013 _V0.xml

where PartnerName is your company’s name as entered for Step 1 on the Home screen, and Year
indicates the year for which you are submitting your data.

Next specify the folder where you would like to save the .xml file, and the following screen will appear.

% f you create the XML file multiple times the file name will increment each time (e.g., Barge_ABC Barge, Inc_2013_V1.XML for the
second iteration, etc.
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SmartWay - Instructions for Submitting File

BN g
N : United States Version: 2.0.13
\Sma rfWayw Released on: 2/28/2014

Your SrmartWay Submission File has been created. The fully qualified name is

C:\srmartway\Marine_ABC Barge, Inc_2013_V0.XML
The file is ready to be emailed to EPA.

YOU MUST RETRIEVE THE FILE FROM THIS FOLDER AND EMAIL IT TO EPA IN ORDER TO COMPLETE YOUR
SUBMISSION.

Please open a new email message, attach this new file, and send it to smartway_transport@epa.gov, or to your
Partner Account Manager (PAM) ff your company is an existing SrartWay Partner.

If you have any questions on this submission process, please contact the SmartWay Transport Partnership Call
Center at (734) 2144767 or emai smartway_transport@epa.gov.

aos | =a

Figure 49: Instructions for Submitting xml File to EPA

Follow these instructions for submitting your .xml file to SmartWay. Note that the .xml file is
approximately 10 times smaller than the .xls file itself. Upon selecting NEXT, a screen will appear that
allows you to close the Barge Tool or return to the Home screen.

NOTE: DO NOT ZIP the File. Send it to EPA as a normal file attached in an e-mail. EPA security will not
allow zipped files through the EPA firewall.

NOTE: DO NOT CHANGE THE NAME OF THE XML FILE.

NOTE: DO NOT DELETE YOUR EXCEL (XLS) TOOL — SAVE THIS FILE FOR YOUR REFERENCE.
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Troubleshooting the Tool

Although the SmartWay Tools have been tested extensively, you may encounter errors. Intermittent
errors have been encountered when opening the Tool directly from the SmartWay website, or from an e-
mail, rather than from a drive, or when multiple Excel files or other applications are open simultaneously.
If you encounter an error during use of the Tool, please try restarting the Tool directly from a disk drive,
with all other Excel files and applications closed. In addition, make sure that your computer is using a
system and application version validated for use with the SmartWay Tools (Windows XP or later
operating system, and Excel Office 2003, 2007, 2010 or 2013).

If you continue to encounter problems, please make a screen capture of the error message, and save the
Tool at that point. (You can make a screen capture by pressing Alt-Print Screen, and then pasting the
image into a document such as MS Word.) Then send the screenshot, along with the saved Tool to your
Partner Account Manager for further assistance.

Proper Calculation Setting

By default, Microsoft Excel is set to automatically calculate formulas. If values within your Tool are not
calculating automatically, then your Excel may be set to “Manual”. Follow these instructions to change
your Excel Calculation setting.

Office 2010

Choose the “Formulas” tab. Select the “Calculation Options” button in the “Calculation” section to view
the drop-down list of options. Choose “Automatic” from the list of options to switch to automatic
calculation.

X9
Home Insert Page Layou Formulas Data Review View Developer
f T R E@TE R 6@ S
Insert AutoSum Recently Financial Logical Text Date& Lookup & Math More Name
Function ¥ Used ~ x 2 v Time ~ Reference ¥ & Trig ¥ Functions ~ | Manager &
Function Library D
Al v Jx
A | B C D E F G H !
- 1
2
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Bookl & Microsoft Excel M

'‘Trace Precedents £§] Show Formulas Q

Watch
Remove Arrows ~ @ Evaluate Formula  Wwindow

‘Trace Dependents ¥0> Error Checking ~

Calculation| ™ calculate Sheet
Options ~ |

Formula Auditing

Manual

Automatic
Automatic Except for Data Tables

o
T

Office 2007

Select the Office button at the top left. Then select the Excel Options button and the Excel Options dialog
box will appear. Select the Formulas tab and the Formulas options will appear in the right pane. Select
the “Automatic” radio button in the Calculation options section.

[# Formuls Adelomplels
[ Use jable names in formulas
[ Use GetPrectDats fundtions for PrvoiTable references

Enor Checking

[¥ Enable packground error chech

et Opioms i i Y E==)

; — ——— — — =

Fap | L:ﬂ Change aptions related ta farmula caloulation. perfarmance, and eror handling.
Fromass

Sare Wiaskbook Calcataon I Enabie fenstive casouilation

Adwandsd ® Plagimum Reaslions | 100 -

i " Mutomate: exoept 1o gata tables g TEaa

Cutlasing Blaraip ;

Rerateulate warkbosk BHaMN Laming

Asidl b

i Eis Woekang wih formulas

Resounied [T BACL reference siyle

Ersae dheckang rubes

[#) Calls contmining formiiad that FE1ul in Bn siror
[ Incongistert calculated columm formuls in babled
[ Cells containing years represented o 7 digits

[¥] Mumbers formatied as test or preceded by an
apostrophe

[ Formutss intendisterd with cher forsiulas in the tegion

Indicate grrors wing this color | S8 = | lM'

[#] Formulas which gemit celly i & region
[ Unlodied cells contssning fomidas
B Formylas referring 1o empty cells |

[¥] Dafa erdtered in & table is makd

oK I Cancel
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Office 2003
From the tools menu, select “Options”. When the Options dialog box is displayed, select the “Calculation”
tab. Under the Calculation section, select the “Automatic” radio button and then select “OK”.

E3 Microsoft Excel - Book1

@_J File Edit ‘Wiew Insert Format | Tools | Data  Window  Help
TNER= NENETEN e A5 B 7o = sl KL g e - @
G = A A Research.. Alk+Click
A | B | G | ® Error Checking. .. | [E | H | | | J
;— Shared Workspace. ..
3 Share workbook, ..
% Protection ]
T Cnline Collaboration 3
7 Formula Auditing 3
| 8 | "
g Macro 3
10 Cuskamize. ..
l | Opkions. ..
12 | 3
13 —
| 14
15

Options
| || Save " Error Zhecking || Spelling " Security |
Yiew | Edit || aeneral || Transiticn || Cuskarn Lists || Chart |

Calculation

) Automatic (O Manual alc Maw (F9)
) dukomatic excepk tables
alc sheet

[] mteration
Mazxirurn iterations: | 100 Maximurn change;
W'orkbook options
IUpdate remoke references Save external link values
[] Precision as displayed [ ] Accept labels in formulas

[] 1904 date system

ik ] [ Cancel
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